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SUB. vees Health Benefits Program: New Standard Form 2809-A
Heads ‘ndapendent £ stablishments:

— 5
\ \j 1
4
1. PURP ANDARD FORM 2809-A |
35 2809-A is designed to inform new employeses of the
+ = diffe ailable to them and to provide them with general infor-
mation ~health benefits programe (The term ®new employ’es®.

, incluc ho otherwise become eligible for the first time td enxoll
inap ¢ health benefits plan,) This form will initially be
suppli ra. agencies without requisition through regulsr. distrie
bution during February 196l. A facsimile of the first page of
thie fo roduced on page 4 of thic letter. - T
25 ' 8F 2809-A TO EMPLOYEES

8 intendsd to vrovide smployees with necessary information
sbout , benefits program PRIGR to thelr registration to enrall or
not to erefors, it snculd be given to new employees ab the tlme
they en ' : :

{Continued next page)

sgional office or pureau of Hetirement and Ingurance

ley 6-3333 (Cods 127, Extension 3333

90- Group Health Insurance (previous instructions on this
subject lssusd in D.0s 1024 and supplements) -
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3, INPORMATION TO BR NOTED BY BMPLOYING UFFITES ON SF 2009-4

Blmkmuﬁldttnthrmnmm’mw
insert the new employee's name and the earliest date tha. he ¢sn be
covered for health benefits, as well as the date by which his' comnleted
Health Benefits Pegistration Form (SF.QP0?) must be in the

to became effective by that date.
date of coversge can be determined by refcrence to Section 89.i(s) and
(b) of the Group Health Benefits Regulatiuns.)

are urged to camplete the blanks on Standerd Form 28054 . ., ..
mh%“qmm m-nﬁu assure sn understanding by tm’ s
ths time limits spplicsble te his situation. EKach now employee shamld, . .
stwoureged te uie Wh¢ time-Before she cate he wust register to dbtaia
earlisst possible coversge, to ltu!:.thobmmu order to decide
is the best plan for hime . . e L
Beploying offices should never irdicats a preference for ore D.an oF
amother er in sny other way attempt to influsnce in employee in his seletw=
tion of a plam. The employee, himself, must make thus sulection, Agencies
should, of oourse, answer ay qQuestions an employee may have concerning the
Health Benefits Program or a rarticular ;lan. .

L. DISTRESUTION OF BROCHUPES ‘j Ay,
In addition ¥ Standard Form 2309 ant 280Y=-A, each employee wh&
to\ regtatear for Mealth bene’its must be given the brochures of the _ M
Benefit Pilan and of the .rd:mnity Senefit Plan, rotin »f which ate
wide end epen %0 31l employvos. Employees in &™-as gerved by 8
medical plem(s) must also be iven the brouiure “or that plan(e)e
who is eligible o join an employve or;anitation and who M

[ o

the brochmre ef that coryari....ion's plan, mu.zt. be giveu that brochures ﬂl .
employee organisations pi:* ivating in tre Tederal nnploym_linlﬁ Bl v
Progrsm are listed in 5 . - --i.

- Agemcies showld assure rab sufficient coples * ail crochures Sre @ ?
hand in employing offices (. me-* tie anticinat. s .t baced on e ?
distribution procedure. Asencieo 5nould review a-eILalp \r'wun
employes organisations that are l.sted in Standara Form & ~-A to nake Sure
they have brochures of 21l .lans whilch *hear e loyees are eilgribl'l.. 0 join,
1f copies of the brochur. s are needea, * :kps Ty _sux.-:lu: rr‘ﬁequLSionl to
the Commission through re.u.ar chian ol ‘Af--.:‘lb- L mor.‘,.]. - February m.h
Thereafter, the schedule notel in p.rapipn 5 Le_hou.iijurne u4 : .
case sufficient brucaure. ar: not i-medl atnl‘.".v.,m_- S ".\::‘ si.;strigutim.
library copies (see C.S5. . Departae.idi . 7.l 0 S :arilent .Ji mm
be given to employees an. additionas . oo T 1 Lo replace A

es and to meet Tuture dom . .
library copl e

U F¢
B
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LED, 690e1(3)

As wltn Standard For

87 JrUg-A will ba
or submitting

iard forms and
15. This schedule

supplied without cost to
. : 1 5
requisitions|\ to the Comm
brochyres is Jamuary 15, i ;
is a chanre from thal shown 1 Je .

b vix mondhs! supply oF form: and biroon i
on tha above datesn by letter addresies o tn
Ue S Civil Service Commlssion, Wasi i, ton

s tioned

avasion,

O FURTHER INTFORMATION

deg,
“xleusion

7 S

ER S o PR S S

Warren b. I-ons
Executlive Director

sy

GPO B8T0447
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stendard Form ™o, D809 4
Chapter 1-5 V.PM
56 AL 5000

ﬁ %@iizﬁ@;g é;?if}g;ggéﬁﬁ

u.agi??@ f %é &ﬁ 5»3;9{; gﬁ * ,i“f’?f}} ¥ ’ii?? ‘

{Name of employee ]

’{(m havae 4 «?Hw frv'-?“ ?5}1" :lrflii“ m{ KAt ‘s,g.v:;n‘»intmm}{ %3 ¢

from the date vou first besoew cligibleo ta ey o

[ | /f;;n,
Within thot tire vou nust oo oo ur completed Health Bene
fits Registration Form v Standard borm 2800 -

e i= the earbest dute vou can be

covered for benefits, T be covnged on thic date, vour registra
tion form moust be in yvour sy v T\]; ofiee by o
If vou regisier later 10 ne 310 0 perrodl vour covera o] be
delaved.

H you need anv help or want any more micrmaton, get in

touch with N in

i Above blanks 1o be fille in b empr g offl e

Tavar v 17X
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RETAIN UNTIL SUPERSEDED.

FPM LET. 890=1(1)
UNITED STATES CIVIL SERVICE COMMISSION

FEDERAL PERSONNEL MANUAL SYSTEM

LETTER

Washington 26, D. C.

January 25, 1961

FPM LETTER NO. 8%90~1 RH:IKths

SUBJECT: Federal Employees Health Benefits Program: New Standard Form 2809-1},

Heads of Departments and Independent E stablishments:

1. PURPOSE OF STANDARD FORM 2809-A

Standard Form 2809-A is designed to inform new employees of the
different plans available to them and to provide them with general infor-
mation about the health benefits program. (The term "new employees"
includes those who otherwise become eligible for the first time to enroll
in a participating health benefits plan.) This form will initially be
supplied to Federal agencies without requisition through regular distrie
bution channels during February 1961l. A facsimile of the first page of
this form is reproduced on page 4 of this letter.

2. ISSUANCE OF SF 2809-A TO EPLOYEES
SF 2809-A is intended to provide employees with necessary information
about the health benefits program PRIOR to their registration to enroll or

not to enrolls. Therefore, it should be given to new employees at the time
they enter on duty,.

(Continued next page)

INQUIRIES: Regional office or Bureau of Retirement and Insurance
Dudley 6«3333 (Code 129, Extension 3333)
CSC CODE: 890~ Group Health Insurance (previous instructions on this

subject issued in D.Ce 102L and supplements)
DISTRIBUTION: TpM

61-8
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3. INFORMATION TO BE NOTED BY EMPLOYING OFFICES ON SF 2809-A

Blank spaces are left in the rorm so that employing offices may
insert the new employee's name and the earliest date that he can be
covered for health benefits, as well as the date by which his completed
Health Benefits Registration Form (SF 2809) must be in the employing
office if coverage is to become effective by that date. (The effective
date of coverage can be determined by reference to Section 89.L(a) and
(b) of the Group Health Benefits Regulations,)

Agencies are urged to complete the blanks on Standard Form 2809-A
for each new employees This will assure an understanding by the employee
of the time limits applicable to his situation. Each new employee should
be encouraged to use the time before the date he must register to obtain
the earliest possible coverage, to study the brochures in order to decide
which is the best plan for him,

Employing offices should never indicate a preference for one plan or
another or in any other way attempt to influence an employee in his selecw
tion of a plan, The employee, himself, must make this selection. Agencies
should, of course, answer any questions an employee may have concerning the
Health Benefits Program or a particular plan.

4«  DISTRIBUTION OF BROCHURES

In addition to Standard Form 2809 and 2809-A, each employee eligible
to register for health benefits must be given the brochures of the Service
Benefit Plan and of the Indemnity Benefit Plan, both of which are Governmente
wide and open to all,employees., Employees in areas served by & comprehensive
medical plan(s) must also be given the brochure for that plan(s). Any
employee who is eligible to Join an employee organization and who requests
the brochure of that organizationt!s plan, must be given that brochure. The
employee organizations participating in the Federal Employees Health Benefits
Program are listed in SF 2809-4,

Agencies should assure that sufficient copies of all brochures are on
hand in employing offices to meet the anticipated demand based on the above
distribution procedures. Agencies should review membership requirements of
employee organizations that are listed in Standard Form 2809-A to make sure
they have brochures of all plans which their employees are eligible to joine
If copies of the brochures are needed, agencies may submit requisitions to
the Commission through regular channels during the month of February 196l.
Thereafter, the schedule noted in paragraph 5 below will be followed. In
case sufficient brochures are not immediately available for distribution,
library copies (see CsSeCe Departmental Circular 102k, Supplement 8) should
be given to employees and additional brochures requisitioned to replace the
library copies and to meet future demands.
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FPM LET. 890-1(3)

5. ORDERING STANDARD FORMS AND BROCHURES

As with Standard Forms 2809, 2810, 2811, and 2812, SF 2809-A will be
supplied without cost to Federal agencies. The schedule for submitting
requisitions to the Commission for all health benefits standard forms and
brochures is Januwary 15, April 15, July 15, and October 15, This schedule
is a change from that shown in D.C. 102, Supplement 17.

A six months! supply of forms and brochures should be requisitioned
on the above dates by letter addressed to the Office Services Division,
Us, S, Civil Service Commission, Washington 25, D.C,

6. FURTHER INFORMATION

Further information may be obtained from the Commission Regional
Offices or in Washington by calling Dudley 6-3333 (Code 129, Extension

3333).
S e B

Warren B. Irons
Executive Director

GPO 570447
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Standard Form No, 2809-A
Chapter 1-5 F.P.M,
6 GAO 5000

geclera/ gmp&yeed
ﬂea/fA Z?ene ils rogram Iﬁf

[Name of employeel

You have 31 days from the date of your appointment (or
from the date you first become eligible) tg*enroll in a plan.
Within that time you must turn in your completed Health Bene-
fits Registration Form (Standard Form 2809).
is the earliest date you can be
H covered for benefits. To be covered on this date, your registra-
tion form must be in your employing office by
If you register later in the 31-day period, your coverage will be

delayed.
If you need any help or want any more information, get in
touch with in

(Above blanks to be filled in by employing office)

January 1961

/ emm Hn LD D DR omm
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